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Adding/Changing Your Beneficiaries 

 
FOR ERS: 

 
1. Click on this link (https://benweb.ers.texas.gov/psp/bprd/?cmd=login&languageCd=ENG) to 

take you to your online ERS account.  (You will need to set up an account, if you have not 

already done so.) 

2. Once you have logged in, select “Beneficiary Summary”. 

3. On the next screen, you will click “Change Information or Add New Beneficiary(s)”. 

4. On the next screen after, click “Add New Beneficiary” or you can make changes to existing 

beneficiaries. 

5. This will take you to the data entry screen where you will input all of the personal information 

for your beneficiary(s).  Once you are done, select Save and then you should be given an option 

to either ADD another beneficiary or return to the Beneficiary Summary screen, where you can 

add another one from there. 

6. SPECIAL NOTE: Once you enter your beneficiary elections online, ERS will email (to your 

email address that is on file with them) a summary of your changes.  You will need to print the 

acknowledgement form, sign with a witness, and then send back to ERS to complete the process. 

7. You can check your account online to verify when the changes take permanent effect. 

 

Below are screenshots to help you navigate.   
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FOR TRS: 
 

1. TRS now allows you to update beneficiaries online.  You will need to go to your online account 

at: MyTRS Log In (texas.gov) 

2. From your dashboard you will see “Beneficiary” on the toolbar. 

 
3. Once you select “Beneficiary” you will be able to verify your current designations, or 

Add/Modify Beneficiary. 

 

 

 

  

https://www.mytrs.texas.gov/MbrSelfService/SSSALogin.action

