* Lamar Institute of Technology and Anahuac ISD School District
. Dual Enrollment Agreement 2023-2024

This agreement is made by and between the Lamar Institute of Technology (LIT) and the Anahuac
Independent School District (ISD). The purpose of this Agreement is to allow for eligible high school
students to enroll in college courses from an Institution of Higher Education (IHE) and receive credit for
courses from the ISD and LIT. The following terms and conditions shall govern the eligibility and
enrollment of the students and the administration of the high school and college courses offered via dual
enrollment effective Insert Date.

L

I1.

General Information.

The content of this dual enrollment agreement is based upon 19 Tex. Admin. Code § 4.D4.84 and
statewide goals established under Texas Education Code §28.009 and the collaborative efforts of
Texas Education Agency and the Texas Higher Education Coordinating Board.

GOAL 1: ISDs and THEs will implement purposeful and collaborative outreach efforts to inform
all students and parents of the benefits and costs of dual enrollment, including enrollment and fee
policies.

GOAL 2: Dual enrollment programs will assist high school students in the successful transition to
and acceleration through postsecondary education.

GOAL 3: All dual enrollment students receive academic and college readiness advising with access
to student support services to bridge them successfully into college completion.

GOAL 4: The quality and rigor of dual enrollment courses will be sufficient to ensure student
success in subsequent courses.

Collaboration and Outreach Efforts to Inform Students and Parents

Lamar Institute of Technology — Information regarding current benefits, enrollment, and fee
policies associated with dual enrollment are aceessible to all students and parents via one or more
of the following formats: LIT website (https:/lit.edu); LIT dual enrollment brochures; LIT updales
and emails disseminated to school administrators, counselors, and teachers; and LIT conducted
workshops and presentations. Lamar Institute of Technology offers workshops to high school
counselors that provide detailed information related to development and implementation of dual
enrollment programs with LIT.

School District, Charter School or Home School — Current information pertaining to the benefits,
costs, and enrollment procedures for dual enrollment will be posted on the school's website. The
school will also be responsible for marketing dual enrollment opportunities by disseminating
information and updates provided by LIT to the prospective students and parents. The school agrees
to allow and support counselor and other school personnel participation in workshops and
informational sessions conducted by LIT.

Eligible Courses.

A. LIT Dual Enrollment Staff and/or Administrators will collaborate with School District
administration and/or counselor(s) to identify courses that may be offered.

1. Exceptions include:

a. Competitive entry allied health programs.
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b, Courses that have additional requirements. For example, Emergonsy Medical
Services Program (EMSP) olasses require that stadents be (8 years of age.

B. Hligible courses may be taken in any format (face to face, online ot hybrid) that the collepe
offers them unless otherwise speoified in the sgreament.

C. Batablish Course(s).

I, The high school must request, in writlng, to offer a dual eocollment sonrss an the high
sohool campus. The recuest mwst include the course title, conrse rubric, HS faculty
member (See Seotion VIII for fuoulty oriterda), oourse looation, and ocourse meeting
tines.  Requests must Inolude dual entollmenti comrses for the academic yeax (full
semestor and spring semester). Requests must be sabmitted to the Dusl Credit Director,

2. For ooutses that begha In the fall semester, LIT must be notified no later than the frst
working day in June,

3. It the request Is approved, the course will be added to the LIT sohecdule. Untl this
process has occutved, students will ot be abls to register for the course(s),

4,...The Dual Credit Director will forward the list of courses belng taught to the Breeutive
Viee Presideni/Provost and Department Chafrs after receiving them ftom the ISD, The
Dual Credit Diveotor witl ssnd LYT syllabi for each oourse to the Princlpal of each high
school. Before the fitst class meeting, the ISD will send the teachers individuat syllabus
for each course to the Dual Cradit Ditector

I, Academic credit or techmical contses may be provided at u high school in the digtrlot or at
LIT,

B._ Credit and nonoredit comses offered on either the high school or LIT eampus will be eligible
fot dual enzolitnent status.

F__Sea Addendum #1 « Current Year Hst of Dual Burollment courses between the Tndepondent
Behool Disteiot and LIT,

IX  Student Eligibility.
1. A student enrolling in dual enroliment college oredit covrse(s) must qualify scconding to
the following criterla:
(PA. .
a.  Unwelghted oumulattve GPA. of 3.00 for neademie coutss(s).
b. Unwelghtad cumulatlve GPA of 2.00 for technioal course(d).

2. Apadomic and Technical Course(s): Students applying for Dual Barollment conrse(s)
with the intent of pursving an Assoclate’s degree, Miust schicve a satisfactory seors on
the TSI™ fest prior to their Application Date.

3, ‘Tochhical Coutse(s): Students applying for Dual Barollment course(s) with the intent of
pursuing a Lovel 1 Certificate are not required to be TSI complete. However, students
will be required to meet TSI requiretnents for applicable degroe ohanges or courses that
reqquire satisfactory soore on the TSI,
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Iv,

4. TSI Soore requirements, in the tables below, are subject to changs, TSI scote
roquirements will be based upon the current THECR goidelines,

. Avadomle Coursos
STAAR Scora of Leval 2 an Algebra I BOC, Score 4000
Suore.of Lavet 2 on Enmlish 1l ROC, Scors 4000
TSI Mathamnties soors of 2350
(bofors Rerding scove of =351 und
Tanary Wilting score of 2340 with 4 on essny
2021) . ‘

5 As of Janusry 2021, mindnum scoves for the MATH 1332, MATH 1314, wnd ENGL
1301 ave as followss (subjost to.change by Toxas Higher Sducation Goovillnating Baard)

Raquired TSI Assessment Seore » Minimum Score
Mathematics 950 OR 910-949 + diagnostic score
of 6
ELAR T T945-990 T Basay of af loast 5 OR
910-944, diagnostic score of 5 or 6,
and Besay of 5-8
B. High sehool students who need college Iovel courses in order to contimie o stidy in a

disoipline will be eligibls to take dual entollmont courses offered en elther the high school

-+ emputs or the college sampus,

Studsnts must meet the stated pro-requisite(s) and/or co-requisite(s) of each sourse and be at
lenat 1o the 9™ grade,

It Is strongly recommended that the background and maturity Tevel of the student be
oonsidered prior to veglsiration In any eotlege credit ooutse,

Seniors who will graduate ai the end of the high school second setnester are oligible for dual
exollmont partioipation duting Summer [ and Suminer 1 of the year in which they greduate
provided that the course(s) and credits may be recorded on the high ohool transotipt by the
date of high school graduntion. All other eligible students may participate in Summer T and
1L,

Admissions and Registration,

A

B,

C.

Coungeling Sessions.

1. Coliege personnel wilk provide the high school Principal and counsslors with necessary
iuformation conoerning the dual enroliment course(s) for scheduling and reglstration of
ahudents,

LIT will provide a student application checklist that will identify the steps in complsting the
applivation prooess. The student and the pavent/guardian should review the checklist snd
verify the vespeotive application steps have been completed,

The student is responelble for completing TSI testing as eatly a8 possible prior to the
beginaing of the semester. If the partloipating Eiigh School does not sonduct thelr own ‘TS
Tosting, Bchool Distriot personnel should coordingte required testing with LIT Testing Center,
(409)839-2027 or fesiingepnten@lii.ody .
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V.

E, Timeline

D, Eduoation Code §1,9192 requirey that all new students under age 22 who attend on-gampus

olasses at an institutlon of higher learning either receive o vacelination against bacterial
matingitis or maet cartain oriteria for deolining suoh a vacoination before the first day of the
somester. The law states that stadents who do not qualify for anp exempiion mmst be
imimunized no later than 10 days priot to the frst ¢lass day, All students undey the age of 22
nttending classes at LTT' owst conply with this requirement,

E. High school eounselors will:

1. Provide advislng and disseminate dusl enrollment program laformation to students ang
patts,

2. Provide couras deseriptions and course syllabi to studetis and parents for review during
the approval process for students, '

F—Facilitate Dual Brirellment Applications

8. Provide instruction and guidanoo in vompleting and submitting the “Apply Texas”
application,

b, Cehetate and submlt an official high sohool transeript velng Texas Records
Eaxchange (TREx) or by mall to Lamar Institute of Technology, Offics of Student
Sugcess
PO, Box 10043 Beawnont, TX 77710,

¢ Identify students that may requirs additional documents (ex. imtnigrants),
4, Submit 504 Plan or Special Bdueation 1EP to the LIT Special Populations Coordinator,

5. Residsncy, Proof of residency fa not requived for high school students vegistering for
dual pneollment classes at LIT. Students must mest the residency requitements after
high gohool geaduetion to continne thelr education st n postsscondary institution,
Nonrresidents mugt provide one of the following docaments:

a,  TLS. Passport {cutrent or oxpired) - unless stamped bon-oitizen national,
b. U8, Birth Certificats,

0. Certificaty of U.8, Citlzenshlp (Form N-560 or N-561) issusd by USCIS through a
federal or state court or thiough administrative naturallzation after December 1990,

d, Certifloation of Naturalizatlod (Fotm N-35¢ or N-570) {ssued by USCIS,
Permanent Certifioats of Naturalization.

Restdent Catd with photogroph (Form J-151) issued slnce 1997 of later,
Resident Alien Card (Form 1-551) lssued before 1997,

Congular Report of Birth Abvoad (Fopm F8-240) Issued by State Department and
valld photo 1D,

=

Students applying for admisston to Lamar Institate of Technology should complete the
application, and submit requived documentation well in advanes of the Semester and. Yoar
for which they ace applying. The following should serve ag a timeline gnide for the

" respective semesters:

PALL Semestor - Fuly 1%, SPRING Semestor - November 1%, SUMMER — April 1¥

Course Currieulum, Instraction, and Grading,
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A, Currioulum,

1. Dual enrollment courses are college classes and huve ihe acadammiy tigor expacted in all
college coursework,

2. College courses will be taught acoording to the upproved sollege syllabus,

3. LIT will provide In-service through the Tetching and Learning Center for ISD faculty
teaching covrses for dual eredit to ensure academic rigor is malntained in the dual credit
QOUTBES

B...Currloulum Allgnment.

1. High sohool Prineipals and oollege personnel will eoordinats courss offerings with the
hight school cutrienlum in accordance with Tooally established procedures.

e The 18D fuculty and LIT faoulty must sieet each semester to roview the cutticutum,
methodology, sochedutes, and student evaluation,

3_LIT and the IS will monitor the quality of fnstruotion in all courses for dual
credit 1o assure compliance with standards established by the State, Southern
Assoclation of Colleges and Schools, LIT, and the 18D,

¢, Instinotion,
L. Schedule, -

f._Dual entollment contses taught by LIT faculty and 18D thoulty will be tanght
acoordancs with the LIT sobedule and catendar or as agresd upon by 18D and the
LIT Breentive Viee President/Provost, :

b, All cowtses taught for dual credit must meet the ingtruotional minudes recpuived by
the exas Higher Bdueation Coordinating Board,

% The student and/or patent(s) shall be responsible for the student’s tremsportation and
aocept all Hability for all coutsss taken on the LIT cempus,

Ai..College instructors must comply with all sppHoable mles governing attendarice,
clagsrootn managerent and record kesplng while condueting conrses on the high schoo!
cAmpus,

I, Grading.
1, Stendard colloge sxatas will be used where applicabis,

2. Crading will be consistent with the grading polisy i the LIT course syllabns, Audit
grades 4re not allowed.

3. Siudent grades will be reported fo the ISD at the end of the semester to the patson or

office designated by the IS fo recelve this information in sccordmnee with the ISD'%
Grading Calendar

4, Pinal grades for shidents shall be submilied electronically by the faculty metmber
teaching the course weoording to the LIT Crade Reporting Process mud the LT
Acaderilo Calendar, and the ISD Grading Calendar, Grades will be repotted to the ISD
s requosted for studonts registered for dual enroltment olasses on the LIT cumpus,

YL ‘Neanseription of Credit,
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Ac Approved dunl enrolliment couwrses will be wsed to fulfill high school cradit graduation
requiroments or elactive oredit,

B.. All college credit courses offerad will meet the guidelites for transferability of eredit under
the Texas Bduoation Agency Dual Enrollment policy.

VH. Dual Enrollmeni Progream Policies,

A, Uollego instructors teaching on the high school campus during regular school houss will be
xequired to etiend oxganizational meetings, when requested,

B, .Jt will be the responsibility of the high school Prinolpal to exsure thet high sohool instruotors
tenching dnal enrellnent courses abide by the eonditions of this agreement,

C...J2uat enrollment {nstruetion most be provided for dual enroliment students only. 18D students
and dnal envollrent studsats may not recetve instrnotion in the same olassrootn af the same
titne,

VL Faculty Seleetton, Supervision and Kvataation,
A,_Selection,

L, Justrnotors for college courses offsred at the high school during regular school hours are
to be agreed npon mulnally by the high school Principst and college personnel in
avcordance with locally established procedurss.

Zeetoual snroliment facully memibers must mest the oriterie apecified by LIT and the
Southem Assoclation of Colleges and Scheols Commission on Colleges (SACSCOC),

3, Procedurs to apptove high sohool dual entollment faculty:

5. The Principal must recomtnend personniel to teach dual enroliment clasges. The
Principal mmst subreit the recommendation in writing along with coples of
oradentiuls that support the recommendation. Doouments mwst fnclude offteial
transeripts, Other documents may include copies of livenses, work verlfioation, ete.,

b, The Prineipal and the Bxecutlve Vice President/Provost will mutvally agres tipon the
fuonlty members assigned to teach dual enrollment classes on the high school
campus, If no agreement can be reached about any faculty member assigned, the
courses will not be taught ag a dual etwollment course.

¢ All dobuments must be subtnitted at least thirty (30) days before the faculty meriber
toaches 4 dual antollment course(s).

B. Faculty Background Soreening,

1. Colloge faculiy who teach dus) entollment courses on the high school campus nny be
reguired to undergo backpround screoning eonducted by the school distriot, LIT witl be
respongible for ensuring that all such smmployees have been screened by the soliool
district prior to thelr teaching assignment,
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2. Although the school distriot eantot make decisions related fo the smployment of LIT
faculty, they can use the resulis of the backgrovnd soreoning to prohiblt such personnel
from teaching cn the high school campus,

3¢ LIT will bo responsible for the costs assootated with the backgtound soteening for LYT
amployess.

4, 'The Y81 will be respousible for the costs assoclated with the background soreening for
ISD> employves.

C. Fuaoulty Evaluation,
L. Bvaluation of iustructots on high school vampuses shell be condwoted by LYY as fotlows:
. The Principal will inform ench istruotor that hefshe will be involved in an

ci

#yaliation program conduoted by LIT and that this program will not be used to
.determine the employment status of the instrostor. Tho infotmation showld be
provided to the instruotor prior i betng assigned a dual snrollment class,

LIT will identify the college adnlnistrator who will be conduoting the evaluation
program at each high school and provide the name of suoh person prior 1o the
beginning of each school year to the Prineipal,

The LIT evalustor will review the evaluation program with the instructor, The
roview shall include o full explanatlon of each ovalustion instrument and an
assuration that none of the forms will be placed i the nstoeotor’s personnel fle at
the school distriet offive. Haoh dnstructor will be provided with a sopy of each
evaluation Instrument. The Principal, LIT evaluator and instructors will decide
oollaboratively how and when the evaluation will be imylemented. "The decision
ghould inolude the following: '

L Date the Faculty Evaluation forix will be given to students and procedures for
collection.

i, Month of school year that classroom obsorvations will be conducted and should
Inoluds: who will conduct the observatlon, number of observations, and
proesdures of sohaduling pre and post observation conférengss,

i, The manney in which the Baculty Bvaluation form will be corapleted and how L
will be shared with the insiruotor. "Fhe fagulty will eceive a personal copy of
the evalnation, Only wpon the faoulty merbei®s raquest and/or approval will &
oopy be shared with school or distriet persomnel, This summative conference
should ocour no lnter than 10 daya after the last abservation,

v, The LIT evahuatos, upon the request of the Princpal, will coosdinate with the
Prinaipat for the purpose of discussing the program and dseide wpon a time
when the Prinelpal and evaluetor will sshedule an orlentatlon meeting, The
otlentation mesting should be scheduled during the fhet month of the new
sohoo! year,
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IX. Academie Policios and Student Suppori Services,
A, Students with Disabilities :

1. The 18I} is responsible for providing end furkling reagonable apcommodations for dual
enrolled stident(s) with recent andfor woll dooumentsd physical and/or leaming
disabllities during regular high sehool hours on the high school campus(s). Students
with disabilities who are accepled imto a dual enrollwent course will receive
agnotamodations listed in the Transition Plan, :

2. Additlonal testlng to resive these accommodativns will not be required for students
talking coutses on elfber the high sehiool or LIT campus,

3, The 18D and LIT will share equally fn the oost of rensonable accormodations that ave
mutually agreed upon for dual enrolled student(s) who are reglstered for LIT dual
entollment coutse(s) on the LIT wnmpus o at anothsr location, i,e,, high school campus
ouitside of the normal high school howrs,

4. Nothing hereln shall make LIT a party 1o the ‘Transition Plan nor shell LT be given or
tequired to have a Transition Flan with o dus! enrollment student, LYT*s Offive of
Special Populations shall work with IS to determine needed ascormtuodations,

B, Confidentiality.

1. Each party ackoowledges that each party will seud und teveive information on students
whish is consldered confidential under federal and Texas laws,

2, Bach party agrees to protect and hold confidentlal information except by weitien
authorization from the student andfor parent, o unless otharwise anthorlzed or ysquized
by law oprmles. :

¢, Aftendance,

L._.n the avent thet the vollege instructor i unable to sitend a scheduled cluss, the college
will provide a qualified substitute Instructor. The high school will provide & qualified
substiute insttmotor in the event that the high school lustructor is unable to attend a
soheduled olass.

2, Lawar Institute of Technology agrees to:

d. Coordinate and confin with Sohool Disiiut personnel LIT doal entoltment
roglstrations at least one week: priof to the first day of olass,

b Coordinate and conflrm, with high school dual enrollment contaot, when a studeni
drops or withdraws from & ootige.

6. Notify high sohool coungelors when a gtidont has unexplained absences or is in
Jeopardy of failure,

3. ‘The 81 will supervise a change In student ensollment status,

4. Notify the LIT Dual Credit Director about » student’s intent to drop or withdraw
from. course(s). A LIT Drop or Withdrawal form must be sompleted, signed by the
stdent, and submitted to LIT by the dropiwithdrawal date, for the respective
semester, as indleated on the LIT snademio calendar,

1._The 18D witl assuce that the student complates the LIT Drop/Withdrawal form to change thelr
entollment status,
Suspengion Policy,
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When a student is suspended from an ISD school, for any reason, the student will not be
permitted to attend dual envollment classes on LIT s campus for the dates indicated in the
suspension.

The school Principal wili notify the Dual Credit Director of the suspension.  The

suspended student will be subject to any penalties noted in the syllabi of' the LIT courses
in which hefshe is registered,

X, Tunding,

A, Tuition. Please Check and Initinl statenent #4

[

o

8.

The ISD andfor the student’s Parent/Guardian witl pay tuition and fees as deterinined at
cach respective high sehool campus for students envolled in dual credit courses in
accordance with Table 1: Tuition and Feey,

The [SD will be billed for tuition and fees at the dual enrollment rates according to TSUS
Board of Regent’s Policies,

Tuition rate is $50.00 per Semester Credit Hour ifthe course is taught by an LIT instructor,

Tuition rate is $50.00 per Semester Credit Hour if the course is taught by an ISD
instructor,

LIT reserves the right to cancel course sections in which enrollment is less than 10
students, Minimum enrollment of 10 may be comprisec of students from muitiple districts,
NOTE: There is no minimum enrollment for courses tanght by LIT credentialed 1SD
Adjunets.

For programs requiring professional liability insurance, the required professional Hability
wnsurance will be paid by the 1SD. LIT will bill the ISD For these fees, Tuition and Fees
are due before the end of the semester in which students are enrolled.

Students are responsible for any miscellaneous fees {Ree Center equipment use fees,
Student Health Center services fees, parking violation fickets, ete.) they ineur while
emnvolled in dual enroliment courses al LIT.

Tuition and Fees are subject to change without notice by action of The Tevas State
University Spstem.
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Table 1: Tuition and Fees

Minimum
Number of
Credit and

Distance Noncredit
Campus Tuition Technology  Edueation Fee Students
Location Faculty Description per SCH' Iee (if applicable) Required
A LIT LIT?  Student on LIT campus 545 Waived Waived 10
with LIT instructor.
B ISD LIT*  Student at high school S45 Waived Waived 10
site with LIT instructor.
C ISD ISD Student at high school 545 fo 30 1
site with [SD instructor.
D ISD [SD Student at high school Waived Waived Waived 1

site with [SD instructor
teaching WECM course.

Cost for classes offered on the high school campuses will be determined based upon courses offered,
faculty provided (full-time, part-time), instructional materials and consumable supplies, and other
related items for a course.

XI. Textbooks and Instructional Supplies.
A. Responsibility of ISD:
1. Supply studenls with texthooks currently adopted by LIT and basic instructional supplies.
2. Purchase, store, and maintain textboolks used in the dual enrollment course(s).
B. Responsibility of LIT:

. Provide the Principal with a current list of adopted textbooks by the first working day in
May.

Review request for exceptions to textbook selection and approve textbooks that
adequately meet the curriculum objectives for the college dual enrollment courses,

(08 ]

C. Student(s) may be required to provide, at his or her own expense, additional materials such as
safety glasses, uniforms, safety shoes, kits, elc.

XII. Termination and renewal of this memorandum of agreement:

A. This agreement shall commence on Next Semester Start Dale and expire on | Years Alier Start
Date.

B. Prior to its expiration, this agreement may be renewed, for a period not to exceed five years,
upon the mutual written consent of both institutions.

C. Priorto its expiration, this agreement, may be terminated by either institution providing written
notice of its intent to terminate to the other institution.

D. The notice of termination must be provided no later than June 1* of each calendar year prior to
the desired date of termination.

' Cost per semester credit hour per student.
? Faculty member paid by LIT.
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AL Amendments to this Agreement.

A. This agreement, once sighed by LIT President and the ISD Superintendent, may be amended
in writing and agreed upon by both parties,

B. Written requests must be delivered fo the Principal and Executive Vice President/Provost : |
thirty (30) days before the requested amendtment i3 effective,

X1V, Coniacts, 3

A. This agteement will be effective for one (1) year from the year the agreement is signed,
B. ForLIT:

1. Vice President/Provost
C. For the ISD:

I, Prinoipal or designated ISD employeg,

Dr. Siduey B, Valentine, President  Date
Latmar Institute of Technology
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